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System (VSS)

T

Benefits of Using the New System:
» Checks can be cut weekly rather than twice
per month

» No postage costs/delays due to mailing
claims

» The ability to see the status oi
Invoices |I ‘
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AMS Advantage Vendor Self Service
System (VSS)

Welcome to the State of Maine's AMS Advantage Vendor Self Service System

E CG I The Stateof Maine's AMS Advantage Vendor Self Service (V55) system allows you, a5 & vendor, to manage your own account information, view and respord to Requests for Quotes
(RFQs) for commadities, and view your financlal ransactons. Please login i you e slresdy & user, or click on the Reglster button 1o bagin Alling out &n electronic pplication to activate 8

W'SE account or register a5 @ new vandor for tha State of Maing.

Announcements Contacts

L2018 For password resels, please call the Stete of Maine [T help cesk at (207) 624-7858 or email

attaching files to your Solicitation Response (bid), pleasa be sure to select the Y=3 helpdeskilmalne gov.
ment type before you click 'Attach Flle'. If an eror Is displayed, please cancel out of
Jarhmant dialng and saleet 'Attarh File<' again

For all ather VS5 questions such 2= how to maintain your ac2ount or submit & bid, please
call the Stste of Meine Division of Purchases st (207) 624-7240.

I5 only supparted for the following web browsers: Forms

Please uss the below forms to guide you in reqistering or acfvating an account in V5SS, or fill
-Metscaps 7.2 out the appropriate form required by the State of Maine Offic2 of the State Controller to

wurnplele yuu regisbalion.

Enter your User ID and Password .|' ‘ '

Child Nutrition
Maine Department of Education
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AECOURT FINaNgLal HU B DUICIETCN L3
infarmat | Transs jpartun ﬁ;ﬂtpﬂl‘l&“ Hanmmnl

summary  [EEEI— 0 | Addreeses&Confscts | Uesrs | Commodiiee | Business Types

Welcome to the AMS ADVANTAGE Vendor Self Service System

Your User |D s associated with multiple locations. Plesse select the location you wish o be active for this session. All entries made
during this session will be fied to the location you salect here. To change which location you are associated with for & session, refumn
to this page by clicking the Home bution in the upper right hand cormer of the page and then change your selection for the location.
Click the Select link next 1o the desired locstion to aceess that location's information.

Click on the Financial
Transactions tab |||




AMS Advantage Vendor Self Service
System (VSS)
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h CGIl Infarmatian Transacions oppantunites Responsss Mzfagsntent

Agreamants $cheduled Paymenis | CheckwEFTe | Taxinformation | Involces

Welcome, Michalle

iew Frequenty Agreement Summary Search

Askad Quesiiong
Search - To =saarch for agreements, enter search criteria and click the “Seanch’ butten.
Agreement Resulis - To sort agreement resulis, click 3 column haading.
Creste Inwoice - Tocreate new invoice select an agreement and click the Create Invoice’ button,
Crstails - Towview more details about an agreement, select an agreemsent from the results and click the Details’ button.
Crowmload - Todownlosd agreement results to 5 S5V file, click the 'Download’ button.
PCF - ToView, Save, or Print 3 POF version of an agreement, select an agreemsnt and click the 'POF button.
Reference - Toview referenced agreement, scheduled payment and disbersemsent information for selected invoice, click the Reference’ button.

Search for Agreements

Agresment Type :| ..H,.l Agreement Held® : Transaction From : 12016 =
UemmEnt:|—| Fi,,dl Closed? : g Transaction Tu:l:l il

i greement ID:l
= ar
agresment ITracking Irans3cflon MoOLTo Exgesd Agresment
Zelact Tong Departmant D Number  Date AmDunt Encumbersd Ezpended Retained Outstanding Hela? Clozed?

Create Invoice | Details IF'EIF| Reference I




AMS Advantage Vendor Self Service
System (VSS)
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- CGl mtrmanon RN opponnites ABiponass  Managerfent

Agresmanta Scheduled Paymente |  Checha/BFTe |  Tax informebion |  Involces

Welcama, Michalls

wmreen — Agreement Summary Search e.g.

Ackad Questions
Search - Tosearnch for agreements, enter search critzna and click the "Search’ bution. CAC F P 2 O 1 8 c4 7 O
Agreement Results - To sort agreement resubis, click 2 column haading.

Create Invoice - To creste new invoice select an agresment and click the "Create Invoice’ button.

Ciztails - To view more details about an agreement, select an agreemsant from the results and click the Details’ button.

Diowinload - To downlesd agreemsnt results to 2 .CSV file, click the ‘Tiownload’ button.

PCF - ToView, Save, or Print 3 POF version of an agresment, select an agreemsent and click the 'POF’ bution.

Reference - Toview referenced agreement, scheduled payment and disbursement information for selected invojzecdlick the Refersnce’ button.

Search for Agreements
Agreement Type : Agreement Held? : Transaction From - [+ =
| vl Both W 02016 |
Department - |—|| Fi,,dl Closed? : Transaction To - :I |

Agresment |0 : |

Search | Clear

Agragment Agreament Tracking 3 ot To Excaed Agrasment

splact Department ————— Encumbersd Expended Retained Qutstandin Cloped?

— Lipg =EDITMET D Humper [ate Amount CCUMRETES  =rpencer Telaned TWELITM Halgs E—
Contract 03A CCMHOME 091 0.0d 0.O0  37256.60 0.00 445789340 Mo N
Confrazt 05A CCMCENTER1 0.00 0uoa 5,463,590 0.00 31,256.10 Mo No

S [ S [y i



AMS Advantage Vendor Self Service

Agresment
Ly¥pd

Zontrac

Zalact Dapartmeant

d5A
d5A

I Cantract asA

1. Check the box

next to the
appropriate
agreement

System (VSS)

Agresment Tracking Transaction MWotTo Exceed |
I Humber [Date Amount -
CCMCENTERWFOTLAA 1072002017 0.0d
CCMHOME 0912017 0.0
CCMCEMTER1 gQas8s2017 0.0

| Details | O

- Create Invoice

2. Click the

Create Invoice
button

Child Nutrition
Maine Department of Education
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System (VSS)
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Walcame, Michells

mformanon  [ERNSIES DM ogporunites

Scheduled Payments | CheckaEFTE |  Tax information Involcas

Wiaw Frequenty 1 hisader Information - Line Information E Commants & Attachments E Involee Summary

& had Cnesiin

ﬂ Header Information Cangel Involce
E * Header Information
Ling Infgrmation Vendar Name : CATHOLIC CHARITIES MAINE Vendor Involce Number : [ 5047 x
Em b & Agresment ID : CCMCENTER1 Invalee Amaunt : [4 gg
aftschments Invoics Date © 10482017

B ivoics summany

¥ Payment Address [nformation
Addrazs 0 -

i}
=
[=1

Strest 1 - PO 50X 106EQD
Sreal 2 -
Clty : PORTLAMD
State/Provincs : ME
Zlp Code - 04104-E0ED
Country : uz

* Contact Information

Contact D : Find

Contact Mame | CONTRACT CONTACT
Contact Phone : op7-523-1182

Contact Phons Ext.
Coniact Emall : tealiengar@cemaine.org



AMS Advantage Vendor Self Service
System (VSS)
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infarmatan Transactians opporiunties

Rasponass Mahagambnt

Agreamants Scheduled Payments | Checka/EFTE | Taxinformation |  Involces

1 Header Information E Line Infarmation H Comments & Attachments E Invalce Summary

¥ Header Information

Vandaor Name | CATHOLIC CHARITIES MAIRG Vendor Involce NumBer : [ ~-nnq7

Agreament ID : CCMCENTERT volce Amount : 5 30

# Payment Address Information

Enter your invoice number in the following
format: MONTH(First 3 letters)YEAR(4 digits) I A
e.g. JUN2018 or NOV2018 1Y




AMS Advantage Vendor Self Service
System (VSS)

T

INVOICES

> For Revisions: add the letter “R” to the end:
e.g. JUN2018R

» For multiple revisions: add revision number
e.g. JUN2018R2 for second revision
e.g. JUN2018R3 for third revision .ll !

Maine Department of Education




AMS Advantage Vendor Self Service
System (VSS)

T

Invoices

» For sponsors with both Homes and Centers,

add the letter “H” to all of your Home claims.
e.g. JUN2018H or NOV2018H

**Every invoice/claim must have its own,
unique invoice number** .ll

Maine Department of Education
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Rasponass Mahagambnt

Agreamants Scheduled Payments Chechw/EFTe | Taxinformation |  Involces

1 Header Information E Line Infarmation E Comments & Attachments ﬂ Invalce Summary

¥ Header Information

Viandar Name : CATHOLIC CHARITIES MAINE Vendor Invg
Agreament 1D : CCMCENTER1

# Payment Address Information
Gddmase 1D :

street 1 . PO BOX 106E0

3

. 1

o

(o
‘k,‘
-
L

Child Nutrition
Maine Department of Education




AMS Advantage Vendor Self Service
System (VSS)
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Agreamanta Scheduled Payments |  ChackalEFTs Tax information | Involces

Walcome, Michalle

Wiaw Freguenty 1 Header Information E Ling Information E Commeants & Attachmaents E Involce Summany

Acked Questln
I] Header Information Cance Invales

* Header Information -
E—U“E'"r‘m’“ﬂ”" Vandar Name | SATHOLIC CHARITIZS MAINE Vendor Involce Mumber : [j 20097 «
E Comments & Agreament ID | CCMCENTERA Involce Amount - [5 77
Adtachments Invalce Date - 10492017
nlm:niﬁ_aummm

w* Fayment Address Informatig
Addrase D -

3trest 1 : PO BOX 10660
Streat 2 :
Cy : PORTLAND
State/Province - ME
Zlp Code - 04102-E060
Country : s

* Contact Information

Contact 1D : Find

Contact Nams : COMTRACT CONTACT
Contact Phone : ap7-523-1182

Contact Phone Ext.
Contact Emall : tballngen@cemalne. ong



AMS Advantage Vendor Self Service
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Welcoma, Michelle

infarmation Trangaciions oppontunites

Retponses MaRagantent

Agreamants Scheduled Payments | CheckalEFTE |  Tax information Involces

Wiaw Freguently Chooes
A ki ==l
Srawes Claar
n Higder Information Straet 1 :
Straet 2
E Ling Information
E— Clty ;
Comments & :
LOMIMEnts & StataiFrovince | v |
n ZlpiPostal Code :
ol SUMmAary
Etreat 1 Straet 2 Clty StateiProvince Zip/Poetal Code
EHERMAN ST PORTLAMD Maina 04101-2545
P BiDX 10860 PORTLAMD Mainz 04104-6060

First Pravious Nexi Last

Child Nutrition
Maine Department of Education
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Ackad Cuesils

n Hiader Infarmation
E Ling Information

EI:‘.-:lrr'manbaa.
aftachments

nmm:a_aummam

Copsright £.2004, 2012, Ol Technologl=s and Eciobons Inc Al Righs Resenved. Use of this softeene & subjectio OG0 Technologies. and Sclutlons Inc. lcense sgreement.  AME Advanteges € k5 8 regisizrsd imdemark of OG5 Technoiogies ard Soludons Inc.

Infarmatan

Agreamants

System (VSS)

HinancEan
Tr;inaar::{'ﬁna

Scheduled Payments

w Payment Address Information

Addrase 1D -

Etresl 1 - 50 SHERMAN 5T

Strest I :

CHy : PORTLAND

state/Province : ME

Zlp Code : 04101-2545

Country :us

= Contact Information
Contact 1D :

contact Hama
Contact Phona

HuUBNE
Opportun

CheckaEFTe

Half'-lanhamnl

Tax information

Invales Dats 4 1/48:2017

nd

L CONTRACT CONTACT

* 207-523-1182

Contact Phone Ext.

Contact Emall

 tballangarg@cemalne.org

= Discount Information

O Maks Mo Changss to Discounts inferred for this Involes. | Make Changses fo Discounts for thie I

Humber of Days 1 :
Humber of Day=s 2 -
Humber of Days 3 -
Humber of Days 4 -

Diacount Parcent 1 :
Diecount Parcent 2 ;
Diacount Parcent 3
DMacount Parcent 4 :

Mumbar of Daye 1 :
Mumbear of Daye 2
Mumbar of Daye 3
Mumbar of Daye 4

Dizcount Parcent 1
Dizcount Percent 2
Dlzcaount Parcant 3 -
Dizcaunt Parcent 4 -

Inwolces

ca. 7 Apply Mo Mecount for this Invalce

Cance Invalce

MS Advantage Vendor Self Service

=0 Ta Maxt Si2p




AMS Advantage Vendor Self Service
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Welcoma, Michelle

\View Frequently

Askard Oussiln

ﬂ Hezder Information
E Ling Information

El:'.-:-rr'mmtaa
Aftachments

nlm:m:a_-summu!

System (VSS)

—

Home | Ac

Responsss Mznagsntent

...... ChackaEFTa Tax information Inyolces

B comments & Attachments ﬂ Involce Summary

Salect All Invaice Lin® WIECt AllInvolce Lines | Cancal Involce | Pravious | G0 To Next Stzp
Ling Ho DEBC”FHG" Information for Hew Invalce Information From .'-".EI'E’ETTI ant Comma
@uantity - Quantity - 2000.00000
SREAKFAST: Fres ——y Unit: EA
1 | T Unit Price - 3171

Line Amount - 52,4200

Lins Amount - Ref Ling Number - 1

Greantity - Quantity - 2000.00000
SREAKFAST: Reduced Unit- Ea Unlt: EA
Unit Price - 51.41
2 O unit Price -

Lina Amount - 52,820.00

Line Amount :
Ref Line Humber - 2

@uantity - Guantity - 2000.00000

SREAKFAZT:. Pald Unlt- EA Unlt: EA
Unit Price - 50.29
Line Amiount - 5550.00

|

unit Price -

Ling Amount : Ref Ling Humber - 3

Greantity - Quantity - 2000.00000

LUNCH: Frag Unit - EA Unit > EA



AMS Advantage Vendor Self Service

System (VSS)
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selectadimvgice Lnes | UnSalect All Invalcs Lines || caneslimvoicz | Prevoss || GoToNemstep |
Ling No Description Information for Hew Involce infermaticn From Agresmant Comma
Quantity - Quantity - 2000.00030
SREAKFAST: Fres unit - Unit> =4
1 Unit Price - 31.71
u Unit Price :
Ling Amount - 53,420.00
Hing Amount Ref Ling Number - 1
Guantity - Quantity - 2000.00000
BREAKFAST: Reduced Unit - Unil: EA
2 O S Unit Price - §1.41
Line Amount - 52 820000
Line Amount :
Raf Ling Number - 2
Quantity - Guantity - 2000.00030
SREAKFAST: Pald Unit - unit: =4
3 Unit Price : 5029
U Unit Price :
Line Amount - 3550000
-ine Amount: Raf Line Humber - 3
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1 To Determine the Number of Meals to Claim Using the Per Cent Method:
2

3 Month Year

4 (First 3 letters) (4 digits)

5

b

7 | Eligible Participants :

g [Free #DIV/0!

9 Reduced #DIV/0!

10 | Paid #DIV/0!

|1 |Total 0

|2 | CLAIMED: Free  Reduced Paid Total Difference
|3 |Break #DIV/0! | #DIV/O! #DIV/0O! | #DIV/O1  #DIV/0!
|4 Lunch #DIV/0!  #DIV/O! #DIV/0! #DIV/0!  #DIV/0!
L5|E—na|:k; .#Dl‘l.-‘_.'rlll! #DIV/O! #DIV/O! #DIV/DU  #DIv/D!I
6 |Supper #DIV/O! | #DIV/01 #DIV/O! #DIV/O!  &#DIV/O!
|7

Wt

CENTERS ® 1




AMS Advantage Vendor Self Service
System (VSS)

—

1 To Determine the Number of Meals to Claim Using the Per Cent Method:
2

3 Month Year -

. First3 letters)  (4digits First, enter the number of

5

: Free, Reduced and Paid

7 |Eligible Participants : ..

§ |Free j:}m/ participants

9 Reduced 40101

10 |Paid #DIV/0!

2 on : Next, enter the total
|2 | CLAIMED: Free  Reduced Paid Total Difference )

|3 | Break #DIV/0! | #DIV/O! #DIV/0O! | #DIV/O1  #DIV/0!

14 ' Lunch #DIV/D!_ #DIV/0\  SDNHOL—SBRHE—ROTOT | number Of meals
5 |snack T#DIU,"D! #DIV/0!  #DIV/O! | #DIV/O!  #DIv/O!

6 |Supper '#mwm #DIV/0!  #DIV/O! #DIV/O! #DIV/0! SerVEd

|7

-

CENTERS ® 1




AMS Advantage Vendor Self Service
Svstem (VSS)

To Determine the Number of Meals to Claim Using the Per Cent |

1

2

3 Month OCT Year 2018

4 (First 3 letters) (4 digits)

5

B

7 | Eligible Participants :

a8 |Free 13 20%

9 |Reduced 5 Bl

10 (Paid 48 73%

11 (Total 66

12 | CLAIMED: Free  Reduced  Paid Total Difference
13 [Break 045 186 72 687 045 0
14 [Lunch 675 133 51 4491 675 0
15 [Snack 865 170 &G 629 865 0
16 |Supper l 0 0 0 0 0
17

o

CENTERS )
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Infarmaton opportunites Rezponsss Mshagantent

Tax information In¥olcas

E Comments & Attachments ﬂ Involce Summany

Saject AN Invalce Lines UnZaiest All Invoice Lines | Cancal Imvoica Previous G0 To Naxd Eiep

Description Information for Hew Invaice Information From Agresment Comments (Optlonal)

Guantll'!ll ! |500000.003000 Euﬂ.ﬂt"'_lf > 50000).0D000
R — Unilt: E&
le Breakfast unit: EA

Unit Prica @ 31.31
unit Price © 37 31 s
Line &mount : 3£55,000.00

Line Amount : |$655,000.00 Fef Ling Humbsr : 1

Quantity : (55307000000 Quantity - S00000.00I00
Tier 1 . Unit: EA
e 1 - Lunch unit: EA
Unit Prica © 52.45

5]

Unit Price : 57 48
Line Amount : 31,230,000.00

Line Amount - g1,230,000.00 Ref Ling Numbar © 2

Guantity : Quantity : S00000.00000
Tier 1 - Supplements unit: Ea unit: E4
3 : 50.73
e Unit Price - Unit Prica : 0.
Ling Amount : $3E5,000.00
Line &maount :
Ref Ling Humbar : 3
GQuantity : Quantity : S00000.00300

Tier 1 - Supper R Unit: Ea
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Walcoma, Michells

\iew Freguently

Ackad Cuesils

n Header Information
E Ling Information

Emma
Aftachments

nlmmm_aummaue

infarmatian

Apgresmants

System (VSS)

Fina L]
Trana-arf:%nn

Echadulad Paymants

AgigEman

ChackalEFTa

Tax information

Haﬁﬂfmnl

Inv¥olces

n Header Informaticn 2 | |ng Informstion E Ccomments & Attachments E Invalze Summary

UnZalect All Involca Lines |

Z2lect AN Invalce Lines

Cancal Involcs Araslous G0 To kext Siep

Ling No

]

[

=

Tier 1

Tier 1

Tier 1

Tier 1

Description

Breakfaet

Luncn

Supplaments

Unit Price :

Line Amount :

Unlt Price :

Line aAmaount :

Quantity :

unit
U'nlt Price :

Line Amount :

@uantity :

unit :
U'nit Price ;

auantity :

Quantity :

Information From .U.QFBBIT'IEﬂ‘t

2uantity :
Unit: E
Unit Prica @ 31.31
¥555,000.00
Ref Ling Mumbar @ 1

Ling amaount

2uantity :
unit: EA

S00000.03000

Unit Prica : 32.45

32.46
Ling a&mount : 1,230,000.00
1,230,000.00 Fef Ling Mumbar: 2
lIIuarI‘tII.‘_l.' 50000000000
4 unit: Ea
Unit Prica : 20.73
Line Amount : 33£5,000.00
R&f Ling Humbear : 3
Quantity : S00000.00000
unit: Ea&
EA

Unit Prica : 3Z2.45

1ina Amannt -

50000000000

50000000000

T4 FAN A n

—
opporuniies

Comments
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infarnaton Transaciions oppottuntties Responass Managantent

Apgresmants Zchedulad Pﬂ]‘mﬂl‘l‘tﬂ Chacha/EFTa Tax information Inyolcas

I R .

Ref Ling Mumoear @ 1

Quantity : @uantity : 1000.00000
50 Homes unit: Ea
Sl unit: EA
3 Unit Pricsa © $112.00
1w [ Unlt Price ; -
Ling Amount ©  3112,000.00
Line Amount :
Ref Ling Humbsr : 13
auantity : @uantity : 1000.00000
51 10 200 Homes Unit: EA Unit: EA
14 Unidt Prica ;. F5E.00
O Unit Price : E
Ling Amount ; 35E,000.00
Line Amount :
Ref Ling Humbear : 14
Quantity : @uantity : 1000.00000
201 % 1000 Homas unit: EA unit: EA
15 Unit Prica : 367.00
s O Uit Prics :
Line Amount : 367,000.00
Line Amount
Ref Ling Mumber ;. 13
Quantity : Gluantlr_».- - 1000. 00000
20 12 1000 HomeE Unit: EA Unlt: EA
16 [ e Unit Price ; 355.00
Ling Amount :  355.000.00
Line Amount :

Ref Ling Mumbar :

—
1]

EZalact Al Invalkes Linas LinSalecd AN Insalce Lines | Canca] Inunkea Pravious Go To Mext Stan
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auanttty : [sp.popao Quantity : 1000.00000
1 ta 50 Homes unit: EA Unit: EA
13 UnitPrice © (517257 Unit Prica © 3112.00
Ling &maount : 3112,000.00
Ling Amaunt : 500,00 Ref Ling Mumbsr: 13
Quantity : 1z7.00a00 Quantity : 1000.00000
51 1o 200 Homes unit: EA Unlt: EA
14 Uit Price © (52555 Unit Prics :  $3£.00
Ling &mount : 35E,000.00
Line Amaunt:  512,302.00 Ref Line Number : 14
auantity : 31 copan Guantity - 1000.00000
20 ha 1000 Homes unit: EA Unit: EA
13 UnttPrice © 5705 Unit Price - 557.00
Ling &maount : 357,000.00
Ling Amaunt: 52,077 00 Ref Ling Humber : 15
auantity : Quantity : 1000.00000
204 ta 1000 Homes Unit: EA Unit: EA
16 [ S Unit Prica :  352.00
Line Amount : $55,000.00
Ling Amaunt Ref Ling Humbar : 16
Selact All Invalce Lines Unsalect All Inwalce Lines Cancal Imvodes: Frevious =0 To Mext Stap
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Claim Revisions for the Current Agreement
Year Involving Additional Reimbursement:

» For claim revisions resulting in additional
reimbursement, enter only the difference
in meal counts/CIL quantity/number of
homes

Maine Department of Education




AMS Advantage Vendor Self Service
System (VSS)

—

For Current Year Revisions involving Payment
to the State:
» Please mail claims to DOE

For Revisions Involving the Prior Agreement
Year (Oct. 2016- Sept. 2017):

> Please mail claims to DOE .II




AMS Advantage Vendor Self Service
System (VSS)

—

For Home claim revisions involving ONLY
changes to administration costs:

» Please mail your revised claim to DOE

Main
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Infarmatian Transachons opportunites

E(:(.'il

Welcomae, Michells

Retponass Mzhagantent

Apgreamanis Scheduled Payments —CHAEFTE laa - mation Involces

Wiaw Freguently n Header Information
A ek i

attach Your Flles [Opllonal)

n It you hawa fise that you want to Includs a8 par of your involes, ol
Header Information

Aftach Flies |
E Limg Infarmatian Manage Your Attachments
E Comments & The fallewing atlachments are currandly part af your responza. If you nead to dalete an attachmant, click the daleta outton{#%} next 1o the fem vou wish 1o delete.
Aftachments Flla Name Date UseriD Propristary Flag
nl s 3 First Prev Maxt Last
L]
Comments :

Cancel Imepice Prayi



AMS Advantage Vendor Self Service
System (VSS)

e
Infarmatgn Transacions opparuntiss Roipeness Managartent

sponess
Apgresmanis fchedulsd Payments |  CheckeEFTa Tax informatlon | Involces

n Header Infarmation E Line Informatian 2 Comments & Attachments ﬂ Involce Summany

Attach Your Fllas [Opflonal)
yoiu hawa fiee (g want to Includs ae part of your Involca, click the "Attach Flles” button

Aftach Flles |

The fallowing attachments are fy part of your respansa. If you need o delele an attachment, click the dejets EL-'"III';E.E:: next o the Ham y:
Flla Hame Date UseriD

First Prev Kaxi Lasl

&k

commants - Click the Attach Files button



AMS Advantage Vendor Self Service
System (VSS)

Scheduled Payments | ChechalEFTe | Tex informallion | Involces

Add files

LEe s page to add altachments 1o your Involce. Click "Browsa” 10 -62i20t 2 e, The maximum elze aliowed for 3 fie ks 30.0ME.

FIIE1:|

Flle 2: I

Fllie 3: I

Flie 4: I

Fllie 5: I

Click BROWSE to find claim
then
Click ATTACH FILES button



AMS Advantage Vendor Self Service
System (VSS)

oumeg | 2ieelSOg ARID @|@

L N Transacions ST RGsponass  Wsnagsmient

Agreamanta Scheduled Paymente |  CheckaEFTs Tax informatien | Inwolces

n Header Infarmation E Ling Informatian 3 comments & Attachments ﬂ Involze Summary

Attach Your Fllas [Optianal)
If you hiawa fi=e that you want to Incuds 38 pant of your Involea, clik the ‘Attach Flies’ butbon

Altach Flies
Manzge Your Attachments

The tallzwing atiachments are curranily part of your respansa. If you nead to caledz an attachmeant, clix the dalete utton|#%) nae to fhe hem ¥ou wish 1o delete.
Flla Hame Date UseriD Propristary Flag
Flrst Prev hawt Lz

Comments :

Cancel Involce | pravicl | 0 To Naxt Step |

Include any comments, if needed, then click GO TO
NEXT STEP button



AMS Advantage Vendor Self Service
System (VSS)

Inforatan Trangachons opportunites

Rasponass mahaganent

Agreamanta Echaduled Paymeants ChachaEFTe Taz infonm=*-

n Header Infarmation E Line Information E Ccomments & Attachie 4 jnvoice Summary

&b

Cancal inwolce Pravipus Submit Imeoica

#* Header Information

vendor Hame © CATHOLIC CHARITIES MAINE Vendor Involce Mumbar ;| JaMUARYII17
agreament ID © COMOENTERA Inwolce Date © 114712017
Total Invodca Amount : 1 00 comments

= Payment Address Information

Strest 1 PO S0X 10680
Streat 2 :

CHty : PORTLAND
StatelProvincs : ME °
o — Confirm accuracy
# Contact Information

Contact Hame © conTRAST CONTAST
Contact Phone © 207-523-1182
Contact Phone Ext.

Contact Emall : ibaliengen@comalne.org

#* Discount Information
Humber of Days 1 - Mecount Parcent 1 :
Humber of Days 2 - Mecount Percent 2 :
Humber of Days 3 - Diecount Parcent 3 :
Humber of Days 4 - Mecount Parcent 4 ;

{ >



AMS Advantage Vendor Self Service
System (VSS)

intarmanon Transactins ogpartunites Rezpuness Managantent

Apgreamants Echeduled PB]'I'HEI'ItB CheckalEFTa Tax information Inwolcea

CHty * PORTLAND =
EiatedProvince - ME
.E||:l Code - 04104-E060
Country - Us

# Contact Information
Contact Nams | coNTRACT CONTACT
Contact Phone © 207-523-1182
Contact Phone Ext. :
Contact Emall : tbaliengergcemaling. ong

* Discount Information
Humber of Days 1 - Mecount Parcent 1 ;
Humber of Days 2 - DHecount Parcent 2 ;
Humber of Days 3 - DHacount Percent 3
Humber of Days 4 - Mecount Parcent 4

Commodity Lina Descriptlan Guantity Unit UnitPrice Ssrvice From Service To  Tofal Line Amcunt  Comments (Opflonal)
4  LUMNCH: Fraa 2500000 EA 33.16 379000
5 LUNCH: Reduced 2500000 EA 3276 3E9.00
& LUMNCH: Paid 2500000 EA 30.30 ¥7.50
13 CIL 7500000 E 3023 31725

Flie Hama Propristary Flag

Cancel Invalce Previous Suomit invalce



AMS Advantage Vendor Self Service
System (VSS)

Commodity Lins Descripiion Quantity Unit UnitPrice Service From Service To  Total Line amount Comments (Optlanal)

£ LUNCH: Free 2500000 EA ad.1a ar4.ao
3 LUNCH: Redwcad 2500000 2EA 2178 3E4.00
g LUNCH: Pald 2500000 EA 0,30 &7.a0
13 CIL To.00000 EA 3023 317.25

Flle Hama Propristary Flag

iZancel Invalce | Previoue | Sulzmit inwalce |

1

7.50 .|I ’
17.25
Child Nutrition
Maine Department of Education

Add up each line total to calculate your

total invoice amount: 79.00
69.00

172.75




AMS Advantage Vendor Self Service

Infarmation

I] Header Information

Fing ]
TF:!I'IB;I“[’:%I'IB

# Header Information

WVandaor Mame :

Agreament ID - CCMCENTERA

Total Invodce Amou

= Payment Ad

Sirest 1 2 PO
Streal 2 :

nt: 100

dress Information
50X 10660

City : PORTLAND

Efate/Provinge - E
Zlp Code : 041
Country : us

DiL-E0ED

# Contact Information

Contact Hama
Contact Phons

P CONTRACT CONTACT

- 207-52F1182

Contact Phone Ext. :

Contact Emall

: fballnger@ccmalne.ong

# Discount Information

Humber of Days 1:
Humber of Days 2 -
Number of Days 3 -
Humiber of Days 4 -

£

Decount Parcent 1 ;
Decount Parcent 2 ;
Diecount Parcent 3 :
Decount Parcent 4 ;

System (VSS)

opportuntties

tehaduled Paymeants

T

sponsss Mznagsntent

Tax information Involcas

Line Information E Commeantes & Attschments 4 invalce Summary

Cancal Inwalce Pravicue S bR [rnephcs

CATHOLIC CHARITIES MAINE Vendor Involce Humber © JANUARY 2017
Inwolcs Date : 11/47:2017
Commeants ;



AMS Advantage Vendor Self Service

System (VSS)
e

Responass MaRagsntent

Tranaactions opporiunttiss

Apresmantis Schadulad Payments ChecKe/EFTa Tax information

In¥olcas

1 Hsader mformation E Line Information E Ccommants & Attachments ﬂ Involse Summany

#* Header Information
Vandaor Hame | CATHOLIC CHARITIES MAIME Vandor Involce Humbs
Agresment ID : SCMCENTER Involce &

Invaice D

# Payment Address Information
Addresa 1D :

L]
5
[+]

Atrest 1 - PO 50X 10680
Stresl E -
City : PORTLAND
State/Province - ME
Zlp Code - 0410£-E060
Country - us

w* Contact Information
Contact ID - —_—

Maine Deparm‘zem of Education




AMS Advantage Vendor Self Service

System (VSS)

—

Transaciions oppartunities Responsss Managantent

Agreamariiz Scheduled Paymeants | CheckelEFTse |  Tex informatin=

1 Header Infarmation E Ling Information E Comments & Attachments E Invalce Summary

#* Header Information
Vandar Nama : CATHOLIC CHARITIES MAINE Wendor Involce NUmBer : [, .-n:- =
Agreament 1D | CCMCENTERA Invalce Amaunt © (5 gg

Invalce Date : 10vi9201 7

Invoice Summary Screen:

Commodity Line

I=

Description Guantity Unit UnitPrice 3ervice From Service To  Total Line Amount Commaents [Optlonal)
LUNCH: Fraa 2500000 2 EA 3316 37.00
LUNCH: Reducad 2500030 2EA 3276 SE49.00
LUNCH: Pald 2500000 2 EA S0.30 .50
CIL To.0O000 EA 3023 317.25

Flie Hama Proprietary Flag

iCancel Inwalce

Previous |

Suomit nvalze |




AMS Advantage Vendor Self Service
System (VSS)

=
CGl [ remh  ofiRik

Assponssz  Managemunt

walcome, Michalls Summary Buginess info | Addressea & Contacte |  Users | Commodiiee |  Buslnese Types

\View Frequenty

20 duzEle Thank You!

Thank yau for submiting your imvoice.

havigate 1o the ‘Involces’ 13b within "Firancial Transacions' to periodically check the status of your imvolce. This wil Bke you o the
Trvolce Summary Search’ page whera you can seanch for and eslact your desirad Involce.

Click the Print busan to print 3 copy of your Invaice.
Cllck: tha "Ciose’ buthon 12 r2tum 10 tha Agreaments SLIMITary Searh pags.

WWhen e Thank You' page ls cloeed the syetem 'wil ke you back 12 the Agreament SUmmary S2arch’ pags where addional Involcas
£an be amerad.

| Close | F'rintl




AMS Advantage Vendor Self Service

System (VSS)
——————————————

VEMDOR INVOICE
PAGE-]
YVENIHR MAME @ CATHOU CHARSTIES MAINE YIS IMYOHCE MLUMBER ;B RCHDN T
INVIHUE DATE : 117177307
TOT AL PIVORE 4 MERINT 585 24 CURAIMENTS :
PR M T A DD B I FCHANLA TN CONTALT IMPOSESELTION :
dickSress Lima 1@ 1O [S0E0 | DORAD Mmre . DOTHALT DL TALTTAL
dldirms Lima I : Fhowe - AN-EIE-10E2
Ul Posrad Cadin = 10 T8 B RS DTS00 Fhar Lrension
Uemppary @ LES Fraail : I:Ialluuu-’.‘_imm'lluar:
DHzcomnt infomation:
Pidngm b sl iy | Iz sere preami |
Pripm b ol Dy 2 [Hsraere parcaal 2
Pipm b ol Dy 5 [Hsraere ral 5
Pipm b ol Dy 4 [Hsraere rraal 4
Lirs e eristion Cuan Ty U Lnitl"riee S rvien Sarvice L
Feraami Te Aoraumi
1 HEEAKFAST: Fres PR E RS EA LTl
L ri
r] HEEARS AT Kadheoed SO A L4&1
]
k] HEEAKFAST: Pxd R RS FA 1]
=

ATTACHMENT IMFCHSATION ATTAUHMINT MAME ATTACHMENT TYFE



AMS Advantage Vendor Self Service
System (VSS)

T

DICITATICN a3
ﬁaapnnaau Hanagam'rr&-nt

Infarmatian Transacons opportunites

fchedulad Pavments ChackalEFTa Tax information Inwolces

You have 1 massages
1: Savera - Vendor Involce Numiber Is requiredl (AST2)

1 Header Information E Line Infarmatian E Commeante & Attachments n Involce Summary

informatan Transactions opporiunities

OUCITATICN 12313
ﬁaapnnaau Hanagam'rr%nt

L L e r'ﬂllllﬂlll.ﬂ I R el D I T‘B]; ...Tﬂlmﬂ.m I I“"Dh:ﬂ'a

You have 1 measages
1: Errar : ¥Youw must esiect one chackino: In the Déscount Infarmation sacilan.

1 Header Information E Line Information E Ccomments & Attachments n Involce Summary



AMS Advantage Vendor Self Service
System (VSS)

After You Submit Your Claim:
* It can take up to 1 hour for the claim to reach
our state approval system

* We will review the claim and approve it, then
it will be sent to the service center for

payment
s

 Payments will be released Fridays=:._..




AMS Advantage Vendor Self Service
System (VSS)

—

If a Claim is Rejected:

» |f your claim is rejected, we will notify you
by phone or email

> You will need to resubmit the claim

{
. ' b/ )
I |

Maine Deparm;em of Education




AMS Advantage Vendor Self Service
System (VSS)

System Quirks:

* [t's currently running a bit slowly

* Lack of activity for 30 min. will result in
getting “Timed Out” of the system
* |f you log out/get Timed Out at any point
before submitting, you will lose all of your
information and will need to start over

Maine Department of Education




AMS Advantage Vendor Self Service
System (VSS)

—

Checking the Status of Submitted
Invoices/Claims:

* Sign into the system as usual

* (Click on the Financial Transactions tab

Maine Department of Education




AMS Advantage Vendor Self Service
System (VSS)

Checking the Status of Invoices/Claims:

FINANCal
Tranaaﬁna

opportunites

Responass Mahagantent

Agreamanta Scheduled Payments | Checke/EFTe |  Tax Informatton | Imwolces

Agreement Summary Search

Search - Tossarch for agresments, enter search criteria and click the "Search’ bution.

Agreernent Results - To sont sgreement results, click 3 column hasding.

Crzate Inwoice - Tocreste new invoice sslect an sgreement and click the "Create Invoice’ button.

Citails - Towiew more details about an agresment, select an agreemsant from the resulis and click the Details’ bution.

Cowinload - Todownlosd agreemsnt results to 3 .25V file, click the 'Download’ button.

POF - ToView, Save, or Print 3 POF version of an agresment, select an agreemsant and click the 'POF bution.

Reference - Toview referenced agreemsant, scheduled psyment and disbursemsant information for selected invoice, click the Reference’ bution.

Search for Agreements

Agreement Type :| u| Agreement Held? ; Tramsaction From : 06 i)
Department : |—|| Findl Closed? : [ gogn w Transaction To - |:| S|

Agrzement ID - |

Agresment Agreement Tracking Transsctlion HofTo Excesd Agresment
Ealact Departmsant D Humber Date Amount Encumbered Expended Retained Oufstanding Hala? Clogad?




AMS Advantage Vendor Self Service
System (VSS)

—

Haﬁﬁa‘gﬂml

Fully Paid? |,

Infarmation

Fina 1
Trannaﬁnn

oppontunttes Responass

agresments Scheduled Payments Checks/EFTE |  Tax Information

ST U I RIUE S

Invoice Number :| |

Invoice From :[- 112016 i
oeeTes @

Total Invoice Amount - | |

Invoice Status : | -...,..l

Apgreement D : | |

Search I Clearl

select  Involce Number Iﬁui:yﬂ Aot involc status  FEERE Invoica Transaction ID Schadulad EE“-"LM Eg{lgq
] APRILZO10 110772017 s115.40] approven 511540 INWSS 0SA 17110700000000000085 ND
] APRILZZ2Z 11072017 55020 Approves 550.20 INVSS 054 17110700D0000000005S Mo
O APRILZ22Z 110712047 530.15] Pending Approva 53015 INVSS 05A 17110700010000000055 50.00 Mo
] DECEMBER20I7 11022047 5383.50 Approves 5383.50 INWESS 05A 17110200000000000053 No
] DECEMSERZOIT 11022017 56,344.50 Approves $6,34450 INWSS 0SA 17110200000000000082 MO
] FEBRUARYIONT  11/14/2017 5855.00 Approved 5655.00 INWSS 05A 17111400000000000053 Mo
O JANUARYZOMT 1172047 535.25] Pending Approva 535.25 INVSS 05A 17111700010000000105 50.00 Mo
] MARCH2015 1107/2047 5275.40) Approven 5275.40 INVES 05A 171107000000000000%4 No
] MARCH2017 1172047 535.25] Pending Approva $85.25 INVSS 05A 17111700D10000000106 50.00 Mo
] MAY2017 1122017 585570 Approves S855.70 INWSS 05A 17110200000000000050 No
I I HEII:I LastI
Create Mew Invoice Details Crownload I FDFI Reference




AMS Advantage Vendor Self Service
System (VSS)

asgresments |

ST U I RIUE S

Invoice Number - |

Total Invoice Amount - |

Invoice Status - |

Apgreement D : |

Search I Clearl

7
z
m
o
B

Involce Humper  HOIGE

Data Amount
|:| AFRIL2010 1aor2air
|:| APRIL2222 11072017
|:| APRIL2222 11072017
|:| DECEMBER2D01T 11022017
|:| DECEMBER2D17T 1102017
|:| FEEBRUARYZ017 111442017
|:| JANUARYZIMT 111712017
|:| MARCH2015 11072017
|:| MARCHII17 11172017
|:| MAY 2017 1lmoz2017

I I HEII:I LastI

Invalcs Status

ST15.40  Appraven
55020 Appraved

£30.15 Pending Approva
3353.50 Appraved
$E.284.901 Approved
3855.00 Appraved

3585.25 Pending Approva
SI7E.40 Approved

$85.25 Pending Approva

F8G5.70 Appraved

Create Mew Invoice

| Fully Paid? : |

o

siatus

Deetails

Invalces

b Invoice From :[- 112016 i
oeeTes @

Invoice Transactlion ID

311540 NWES 054 17110700000000000055
25020 INWES 054 171107000I0000000055
2015  INWES 05A 171107000I0000000055
338350 INWES 05A 17110200000000000053
3E6,244.50 IWWES 054 17110200000000000082
3E35.00 INWES 05A 17111400000000000053
B5.25 INWES 05A 171117000I0000000105
327540 INWES 05A 171107000I0000000054
$85.25 INVES 054 171117000I0000000 105

305570 INWESS 05A 171 10200000000000050

Drownload I FDFI Refersnce

Schadulad

Balg
Amount

20.00

20.00

20.00

T

Mo
Mo
MO
Mo
MO

Mo



AMS Advantage Vendor Self Service
System (VSS)

opportunities Rasponase Mahagantant

informaton

Fing 1
Tranuﬁnn

Echeduled Paymants Tax information

Agreamants | ChechelEFTE | | Imvolces

Agreement Summary Search

Search To s=anch for agreements, enter s=anch eriteria and click the "Search’ button.
Agreermsnt Resuls To sort agresment results, click 3 column hasding.
Creste Invoice To creste new inveice select an agreement and click the "Create Invoics’ button.

Cretails To view more details about an agreement, select an agreement from the results and click the Details’ bution.

Crowanload To download agreemsent results to 3 S5V file, click the 'Doswnload’ button.

PDF To View, Ssve, or Print 3 POF version of an agreement, select an agreemsant and click the 'FOF button.

Reference To view referenced agreement, scheduled payment and disbursement information for selected imvoice, dick the Reference’ bution.

Search for Agreements

Agreement Type :| .,H,.l Agreement Held? : Both Transaction From : 112016 il
Department :| "ml Closed? :[ 54w Transaction To : |:| |

Agreement |0 :|

Search I Clearl

Agrasment Agresment Tracking Transaction HofTo Excesd Agresmant
Zglact Tine Deparimsnt i Wumbar  Dats Amount Encumbered Exzpended Retalned Outafanding Heln? Clogad?

Create Invoice | Dietails IF‘DF| Reference I




AMS Advantage Vendor Self Service
System (VSS)

T
Questions or Problems?

* This webinar will be on our website for
future viewing:
http://maine.gov/doe/nutrition/resources/inde

X.html

A
4 i
\ )
| |
b
§
\
\
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Maing ducation



http://maine.gov/doe/nutrition/resources/index.html

AMS Advantage Vendor Self Service
System (VSS)

T

Open Office days:

» Thursday, December 7t : 2 p.m.-4 p.m.
» Monday, December 11th:  11a.m.—1 p.m.

Location:
Burton Cross Building
111 Sewell Street, Augusta
5th Floor, Rm 500 i Y




AMS Advantage Vendor Self Service
System (VSS)

—

April Taylor
april.taylor@maine.gov
624-6876 (direct line)
or
624-6842 (main line)

Mail claims to:
23 State House Station .l'
Augusta, ME 04333-0023 \



mailto:april.taylor@maine.gov
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Child Nutrition
Maine Department of Education




